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Introduction to Remote Cheque Collect

» Remote Cheque Collect service allows NBF Corporate  * Proceeds of such cheques will be credited to the clients’
customers to scan cheques using special scanners provided account by end of same day (provided original cheques are

by NBF at the convenience of their office premises. receivedto NBF by 3pm).

e Physical cheques will be collected by NBF’s appointed service

¢ Scanned cheque images will be transmitted to NBF in a secured L . ;
provider and delivered to the bank as per the stipulated

manner and will be presented for clearing. Subsequent to

bank receiving same, clearing process will take place in line arrangement.
with UAE Central Bank guidelines.
Customer Benefits
U U
@ ] J
Flexibility of 24/7 Automated deposit slips Convenient collection of
operation physical cheques
Automated Simplified reconciliation Optimize resource
reconciliation for bulk allocation
upload
(X 1]
Reduced turnaround Online status report for Real time access to electronic
time on clearing cheques Cleared and Returned cheques image of clearing cheques



@
nbf

/njm//wm/f
Customer Onboarding and Implementation Process
e Application form and Agreement to be signed by customer e Scanners installed and activated by NBF appointed
Service Providers
¢ Inthe event customer requires Post Dated Cheque processing,
respective agreement to be signed in addition to above e Upon successful implementation and user training,
customer can start sending cheques for outward

¢ Applicable tariff notified to the customer clearing

Current Dated Cheques-Procedure

1. Sign in to the Remote Cheque module using the ‘Maker’ credentials advised by NBF.
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& Remote Cheque Collect- Login * Mandatory

|.L QKCorpl |
| E (LI X111 ] |

Business Date * [04-Jul-2021 =
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2. Select ‘Scan Cheques’ option from the menu available on the left hand side of the page and complete scanning your

current dated cheques

E
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Outward Reports

walco
Business Date:
Lasl Log in :Jun 14

Cheques Captured Succesfully
I Scan Cheques -

Data Entry & Valldation
Scan Cheques

Account No +

Batch * ® Individual [Jrowerscan

Chegue Delails

Chegue Nu Rouling No - T
683841 902021035
494147 801111002

Power Match

Precenting Bank Natlonal Bank Of Fuj Davica
Powerlipload

No. Of Chugues l:l Balch Mo 38106140001
Geunerale ERP/Host File

Total Batch Amount = I:I Do not Endorsement ]

Account Title

Witrw Dupl

Track Status
Ready

-

3. Upon completion of scanning, please select ‘Data Entry & Validation’ from the menu.

Lﬁ.
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Welcome, QKCor)
Business Dale: 14-Jun-20]
Last Log In :Jun 14 2021 3:38

Scan Cheques

Data Entry & Validation * Handat
Data Entry & Validation : -
Batch tion | Der ieque View | Search Cheque

Power Match | R 1
Batch No. Na_of items Batch Type Hatch Status Batch Total Amount Rejected Delet

PowerUpload 38103280003 8 Individual Correction Required 70.00 Nil i |

AH104180001 3 Individual Coarrection Required 2.00 Nil i |

Generate ERP/Host File 8106140001 1 Individual Carraction Required 2.00 Nil i |

e Pagell lof 1 @

4. Click on the batch which corresponds to the cheques that have been scanned and screen will move to ‘Deposit

slip/Cheque view’
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Welcome, QKCorpl
Business Date: 28-Mar-2021
Last Log in :Mar 28 2021 4:04PM

Scan Cheques

: Data Entry & Validation
Data Entry & Validation

| Batch Selection Search Cheque
Power Match
Batch No. No.of items Batch Type Batch Status
PowerUpload 38102170008 1 Individual Correction Required

Generate ERP/Host File

* Mandatory

Batch Total Amount Rejected Delete
2316.00 Nil |

nCPlgeEofl.U
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5. Enter the mandatory fields like Cheque Date and Cheque Amount in the ‘Deposit slip/ Cheque view’ tab. A Customer
Reference can also be included in the ‘Narration 1’ field. Repeat the same steps for all the scanned instruments.

Sbf

Qutward Reparts

Welcome, GKCorpl
Businuss Date: 14-Jun-2021
Last Log in :Jun 14 2021 3:38PM

DepositSlip/ Chegue Updated successfully.

Scan Cheques

Data Entry & Validation Data Lntry & Validation

Power Match

i“.B_:n-u:h sclu:ll_ol-';“W.Dnnusltsllpfclleque \Hew |-s:::|-rc;|_CFll.‘-m;c

Powaidoload Rulurence No. Chegue Scanned Dala | Caplurad By Baltch No.
P 038210614000002 14-Jun-2021 QECorpMaker 3B10L140001
Generate ERP/Host File Completed:1

Pending:2

| ~Zoam.- |

Cheque No:

Routing No: ASC No:

3

ata Entry & Validation

Chegue No
Routing Nu
Account No

Cheque Date =
Total Batch
Amount

Cheque amount *
Credit A/C No.
A/C Title.

Dalete Reason

is Pdc

MNarrationl

Narration2

* Mandatory

-

6. ‘Authorizer’ needs to log in using respective credentials shared by NBF and approve the cheques submitted by the
‘Maker’. If required, rejections can be made stating the ‘Reject Reason’ under Narration 01. The instruments which
are approved and sent to NBF by 9.45 am (cut off time) will be processed for same day clearing.

Scan Chegues
Data Entry & Valldation

I Supervisor Verification
BatchNo.

8103280002
38106140001

| Batch Selection | Depositsip/Ches

Supervisor Verification - ocC

Jue View Search Cheque | Deposit Advice .

No. of items Batch Status
3 DCe Completed
5 DCB Completad
3 DCE Completed

Batch Total Amount

10618.65
20.00
.00

w wpage[l ] of 1%

Outward Reparts
Sean Chagues
— Supervisor Verification - 0C
Data Entry & Validation —
Batch Seletion | RepesitSHp/Chogue Yiew | Scarch Cheque | Doposit Advice
SRR | BRG] SN ) L SANEILETSINA | DARARN AOCich.
Releremce Ho. Cheque Scanned Date Captured By Batch No. Total Mo of Items
032210614000001 14-Jun-2021 GKEerpMaker 3BE06 140001 3
Drawee Afc. Moo 0000800008
| Chegue Ho 000000
Routing He aogoac0an
Cheque Date 18-Jun-2021
DEPOSIT SLIP
Total Ratch Amount 2.80
| Cheque Amount LIS
Cradit ife No.
AfE Title.
—Soiect- ~
Roject Reason
Tocr w] Cheque No: 000000 Routing No: 000000000 ASC Ho: 0000000000
Cheque Type Hia
[ ot | R e e pOC WA
Narratien 1
Narration 2
Go To ltem | Cheque Mo |
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Outward
Item Accepted Successfully

Scan Cheques 5

Data Entry & Validation Supervisor Verification - OC

Supervisor Verification | Batch Selection = DepositSlip/Cheque \mm] Search Cheque | Deposit Advice |

Reterence No. Cheque Scanned Date Captured By Batch No. Total No of Ttems
038210614000002 14-Jun-2021 QKCorpMaker 38106140001 3

Drawee Afc. No.

Cheque No

Routing Ne

Cheque Date 14-Jun-2021

Total Batch Amount 2.00

Cheque Amaunt 1.00

Credit Afc No.

AfC Title.

Reject Reason : Saent R
[-Zoom-~]  cheaue No: Routing Ne: A/ S Mt Cheque Type Outward

i image Rear image
is boc "

Narration 1
Marration 2

Close: Ratcly

Go To Item | | Chegue No | | Approve Heject ANl Approve All

7. The respective Physical cheques of the scanned need to be handed over to courier in sealed bag provided for this
purpose and send to bank before 3pm as per stipulated arrangement.
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Post Dated Cheques- Procedure

1. Sign in to the Remote Cheque module using the ‘Maker’ credentials advised by NBF.

£“ Remote Cheque Collect- Login

* Mandatory

| 4 QKcorpd |

| ﬂ [ ITI 11T Y] |

=

Business Date * 04 Jul 2021

=T

2. Select ‘Scan Cheques’ option from the menu available on the left hand side of the page and complete scanning your
Future (Post) dated cheques.

Reports

Scan Cheques

Power Match

PowerUpload

Data Entry & Validation

Generate ERP/Host File

Cheques Caplured Succesfully

Scan Chegues

Presenting Dank National Bank Of Fuj Device
Mo, UF Cheaues Batch No 38106140001
Tolal Batch Amount + l:l Do nol Endorsement O
Account No + ] Account Title
= Track Stalus
Ratch = @ Individual L|PowerScan Ready

Cheque Details
Cheque No Routing No Account No
683841 902021035

AUATAZ 801111000

3. Upon completion of scanning, please select ‘Data Entry & Validation’ from the menu.

Outward l Reports
Scan Cheques
Data Entry & Validation * Mandaters
Data Entry & Validation =F
| Batch DepositsSii Swarch Chegue
Power Match = :
BRatch No. No.of items Batch Type Batch Status Batch Total Amount Rejected Delete
Powerlipload ABI032R0003 & Individual Caorrection Required 70.00 Nl i |
38104180001 3 Individual Correction Reguired 2.00 Nil i §
Ganerate ERP/HoSL File 38106140001 3 Individual Correction Reauired 2.00 Nil o
jo @ pagelt lof 1w W
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4. Click on the batch which corresponds to the cheques that have been scanned and screen will move to ‘Deposit slip/

Chequeview’

Scan Chegues

Data Entry & Validation

Power Match

PowerUpload

Generate ERP/HosE File

Outward
Data Entry & validation * Mandator|
Reference No. Chague Scanned Dale Caplured By Total No of Tlems | Rejecl Reason
0382106149000001 14-Jun-2021 QKCorpHaker 38106140001 3

Completed:0 Pending:3 Data Entry & Validation
Cheque No
Routing Ne
Account No
IOtﬂ Batch

DEPOSIT SLIP Hippnt

Cradit A/C No. 012000002059
AJC Title.. AHMAD MUHAMMAD NATAFII
Delete Reasun i v
15 Pde N/A

| ~Zoom-- v Cheque No: ooonon Routing No: DO0000BHO0 A/C Na: DDUDODONID
Narration2 | |

5. Enter the mandatory fields Cheque Date and Cheque Amount in the ‘Deposit slip/ Cheque view’ screen. It is essential
that the ‘Date’ selected need to be a future date to avoid treating the instrument as a current dated cheque.

6. A Customer Reference can also be included in the ‘Narration 1’ field. Repeat the same steps for all the scanned instruments.

7. Upon selection of future date, the field ‘Is PDC’ defaults to ‘Y’ status.

Outward

Scan Cheques

Data Entry & Validation

Power Malch

PowarUpload

Ganuraly ERP/Host File

Data Entry & Validation

Batch Selection Danuﬁltsilﬂchnqun View !- scn-r:h chcqu::_

* Mandator]

Chegue Scanned Date Capturcd By | Batch No. Total Mo of Items Reject Reason

038210614000003 14-1un-2021 QKCarpMaker A8106150001

a

Completed:2 Pending: 1

(Zoom= %] " . 5
Zoom- | Cheque No: Routing No: AfC No:

Data Entry & Validation

Routing Mo | i ]
Account No ! !
Cheque Date * TAB

Total Batch i o

Amount

Credit A/C No.

ALC Title.
Delete Reason | ~Seect- w
Is Pdc g

Narrationl | i

Go To Item |(:her|u! an

Lichote Lhoque
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8. Once click on ‘Next’, the below message box appears in order to confirm if the instrument is to be considered as Post
Dated cheque.

Since the cheque date entered is future date this cheque will be
considered as POC, Do you want to continue

n Sipost

9. ‘Authorizer’ needs to log in using respective credentials shared by NBF and approve the cheques submitted by the
‘Maker’. If required, rejections can be made stating the ‘Reject Reason’ under Narration 01. The instruments which
are approved and sent to NBF will be processed for clearing on the due future date.

Outward I Reports

item Accepted Successfully
Scan Cheques

Data Entry & Validation Supervisor Verification - 0C
supervisor Verlficatlon | Batch Selection | DepositSlip/Cheque View = Swarch Chegque | Depusit Advice |

Reference No. Cheque Scanned Date Captured By Batch No. Total No of Items

018210614000007 14-1un-2021 QKCarpMaker IB106140001 3
Drawee Afc. No. G200000570
Cheque No
Routing No 801111002
Cheque Date 14-jun-2022'
Total Batch Amount 2,00
Cheque Amount 1.00
Credit A/c No.
AJC Title,

Select- v
Reject E ]
Cheaue No: Routing No: A/C No: - =
Cheque Type PDC
[ rrommege | oo o [ SRS v

Narration 1
Narration 2

Go To Item | | cheque Mo | aTo Yoot Rejec Reject Al Close Mlatch P

10. The respective Physical cheques of the scanned need to be handed over to courier in the sealed bag and send to
bank on the same day as per stipulated arrangement.

10



AN
nbf

n j””‘/ hands

Power Upload and Power Match Functionality

With NBF’s Power Upload and Power Match functionality, customers can upload a CSV file containing details of
the cheques in the prescribed format advised by NBF and send for clearing. Current dated cheques as well Post
Dated cheques can be sent to NBF using this feature. This functionality provides greater flexibility for customers as
it eliminates the requirement for scanning and validating each cheque.

1. Sign in to the Remote Cheque module using the ‘Maker’ credentials advised by NBF

LS
nbf

good hant

% Remote Cheque Collect- Login * Mandatory

‘.L QKCorp1 |
‘ E LTI T T 2T] |

Business Date * 04 Jul2021

2. Select the ‘Power Upload’ option from the menu

3. Browse and choose the file which has been saved in the prescribed CSV format*™* (Please see below for required
file format)

Please Specify the file
lean Chequas

ata Enkry & Validation Power Upload

pwer Mateh _ .
Folder 1 CLSCORPG Brewse .

lonarars ERDIHACE Elln

Welcome, QKCorp)

g?
I’]bf Businuss Date: 04-Jul-202

Last Log in :Jul 4 2021 4:05P
Qutward Raports

rile uploaded Successfully
Scan Cheques

Data Ent & Validari
ata Entry alidation Power Upload

Power Match
Folder Location Browse.

Gunerate ERP/Husl File Cheque Details

Cheque No Routing Nu Drawee Account No Check Date Narration Amount
002021035 04-07-2021 std-0001 1000
801111002 04-07-2021 std-0002 500

11
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4. Scan the corresponding cheques that is mentioned in the CSV file for clearing with the ‘Power scan’ tick enabled

3
nbf

Scan Chegues

Data Entry & Validatian

P, Match z
bbb Presenting Bank

powerliplaoad No. Of Chegues

Generate ERP/Host File

Account Mo *

Batch

Total Batch Amount =

Welcame, QKCarpl
Business Date: 04-Jul-2021
Last Log in :Jul 4 2021 4:05PM

Scan Cheques

Mativnal Bank Of Fuj Device
3 Balch Mo
@ = Do not Endorsement O

Account Title

—

-al individog]

Track Status
Ready

5. Select the ‘Power Match’ option from the menu and select account number. Both scanned and uploaded items will
be displayed as shown in above screen. [Left hand side: Scanned items | Right hand side: Bulk uploaded items].
First step is to click on the ‘Auto Match’ option. Once matched both left and right side items will be moved to
authorizer queue. Items which are not matched will get displayed as unreconciled and maker needs to perform

manual match for unreconciled items.

LS

nbf

Scan Chegues

Ouitward

Last Log in :Jul 4 2021 4:05PM

Welcome, OKCorpl
Business Date: 04-Jul-2021

Double Click the

Acc.No Scanned data
Data Entry & Validation PowerMateh Batch Slze @ 2
=il come tor Power
Search [ —
Power Match Account Pending Count v m
No
PowerUpload ﬁlll'l:que ﬁ‘r‘awec Account | PREr ] m
Generate ERP/Host File Power Scan Details Power Upload Details
A t Credit A t rdit Cheque  Rauting  Drawes Acc Cheque
Cheque No  Routing No C
eq) o No Update No No Mo
[0 ooosss 104251001 VUE5310618 012000003016 # [ 683541 902021035 1266770010 04-Jul-2021 std-0001 1000.00
O es3gd 902021035 1286770010 012000003016 # [ 494147 801111002 6200000570 04-Jul-2021 std-0002 500.00
O %4147 01111002 6200000570 012000003016 Fd [] oo0488 104251001 §5310618  05-Dec-2021 £td-0003 2000.00

H any items are not matched automatically click that
| left side gird (pen symbal) and change MICR and cligk
that manual match button

For Autonateh click this button then
all the matched MICR items will be

miatched and moved from the grid

Power Scan Detalls

Power Upload Detalls

Credit Account No

Cheque No : |
Routing Mo ] |
Drawee Account Ne | |
Cheque Date :l
Narration i—|
External Reference Number :'

6. Authorizer needs to log in to approve the submitted cheques by the Maker. If required, rejections can be made
stating the ‘Reject Reason’ under Narration 01. The instruments which are approved and sent to NBF will be

processed for clearing.

7. The respective Physical cheques which have been scanned need to be handed over to courier in sealed bag and

sentto bank as per stipulated arrangement.

12
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**Prescribed CSV format for the upload

Chqgdate, BankName, ChqRoutingNo, DraweeAccNo, ChgNo, Amount, Re fNo
4-02-2021,RAK, 204011011, 9389217061, 103007, 2. 00, std-0001"
4-02-2021,RAK,704020137,9433181001,301935,4.00,std-0002
4-02-2021,ENBD,702610130,2534953801,013985,6,00,std-0003
4-02-2021,ENBD, 902620102,2277841101,000997,8,00,std=-0004
4-02-2021,NBF, 703820101, 2000668646, 000003,10,00, std-0005

Chq date lormat Should
be dd.mm.yyyy

" ChgNumber should be RufNo length maximum 50 character,
:-:Q,R;:!:.:WNO — 6 :?,n Allowed Special Characters only
hyphen, comma and dot
Bank Name maximum Dr AccountNo should be If Chqamount is having fracticns and it
& Character Allowed 19 Dight should be written like 1800.75

13
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Details of the Current dated and Post Dated cheques that has been sent to NBF for clearing can be obtained from

below menu

1 Select ‘Reports’ Tab from the home page

2 Select ‘Outward - Item Finder’ option from the menu to findout individual cheque details for your specified date range

Outward

Qutward - Item Finder
Qutward - Item Listing
POC - Item Listing
Snapshot Report
Deposit Advice Report
Outward - Item Listing Deleted
outward Cheque Presentmeant

DOutward -Item Finder Export

PDC - Item Finder

Search Criteria:

I Reports

Outward - Item Finder

Business Date : =  From : [p-apezoz

] i To 2 0suz021

Chegue No:
Cradit AJC No:

Reference No:

Routing No:
Drawee Bank:

| | mareh:

Business Cheque

Date No
26-Apr-2021 001131 902620168
26-Apr-2021 993085 104611061 .

Routing Cheque Account Credit Account
Mo No No

Chegue A/C No:
Ameunt:
Cheque Type:

Ll m

Reference No

—AE— w
Batch Drawee Rank
38104260001 Elllird{:ulhd Bank
38104260001 United Arab Bank

GrandTotal :

Amount ChequeType

5.00
10.00
15.00

3 Select ‘Outward - Item Listing’ option from the menu to generate report for your specified date range.

Oulward - Ilem Lisling Outward Item Listing
Report Type:
PDC - Item Listing ! L =
CJSummary
Snapshot Report saearch By:
Issuing bank 2 | siness 3 | 05-Jul-2029 = §|05-Jul-2021 (==
beasivsdvice Revore 0 q L@, I¥|Business Date From ul = To u =
EClleque Account No - DCthuQ Date From : - To : E— ]
2 st s =
Outward - Item Listing Deleted :“t‘i‘ﬂ Statu . Jamount From : To
LInch user @, )
Outward Chegue Presentment . s [Inarrativel
[Isuperviser 8
L lBatek LINarrative?
- i dich
Outward -Item Finder Cxport Chokiue TVo6
S BTN T
Generate Repor
SL No Busincss Cheque ICCS Routing Settlement Credit Amount  Status Return Reason  Inputter Authorizer Cheque Type Chq. Processed
Date No Busi-dt No - Date AIC No
1 18 Apr2021 011273 202320126 000  Rejected QK CorpMaker Mot Processed Mormal
2 10-Apr-2021 002427 00314047 0.00  Rejecled QKCorpMaker Not Processed MNormal
4 Select ‘PDC- Item Listing’ to generate report related to your postdated cheques
Outward  ltem Listing PDC Ilem Listing
Report Type:
PDC - Item Listing a” Osummary
Snapshot Report Search Dy:
1 Tssuing hank : (o507t | ns.nd7071 | B
Deposit Advice Report Fassutg o - [¥IBusiness Date From :  [03a2m1 [E To [osmaomot | =
[ Cheyue Account No @ Ctheque pate Erom:: =] To &=
o | Y v
Qutward - Item Listing Deleted L:ILH”I Slatus ’ Camount From : To
LIDCe use a )
Qutward Cheque Presentment Ms 2 CONarrativel
|Superviser =N
[CInarrativez
outward Item Finder Export Cinaten
P itom Finder [ ceneateroot ] mest ]
5L Mu Business Chuygue Cheguw Routing Mo Drawse Account No Prsnmt Date  Credit AJC No LudyedDate Cheygue Stalus Amount
Late Date No

5 Report can be downloaded in Excel, Word, PDF format as well as printed

14
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